2007 NJASFAA Conference Committee

Meeting Notes – June 14, 2007
1. Committee was updated on the following:

a. Theme Contest email was sent to membership

b. Drayage Contract with Vista Convention Services has been signed

c. DJ Contract with Unforgettable D.J.’s has been signed and forwarded to Adrienne Hynek for deposit check to be cut

d. Larry, Maribeth and Vince met with Pamela James, Tropicana on June 1 to discuss particulars, room setup, schedule, etc.

e. Vince and Shawn contacted Rowen University to arrange for a quartet to perform at the President’s Reception on Monday evening.  We will make a $500 donation to their music scholarship program.

f. Adrienne Hynek will handle all arrangements for Toys For Tots

2. Entertainment:

a. Vince and/or Shawn will be researching the Comedy Club and the Karaoke Club as possible entertainment for the membership on Monday evening following the President’s Reception.

b. Vince will discuss with Shawn and Doug the menu options for the meals.

c. Maribeth made the suggestion that Tuesday evening’s cocktail hour might be the ideal time to honor Rich Woodland with a slide show and short roast.  Doug will contact Tom Holmes, Rutgers regarding pictures.
3. Program:

Maribeth updated the committee on the confirmed sessions:

a. General Sessions include Speaker Ivan J. Juzang of Mee Productions, who will present on Reaching Urban Youth and College Access for same, HESAA will present a state update, Pamela Moran, USDOE, will provide a federal update.  Having Jane Oates speak on NJ Higher Education is also a possibility.
b. Concurrent Sessions:  we have suggestions for a Leadership Development thread, Responding to NPRM’s and Legislative Advocacy, Ethics and Codes of Conduct, Microsoft Outlook – How to Make the Most of It, Telephone and Email Etiquette, Teamwork and Personalities in the Workplace.

c. Doug will contact Tom Holmes from Rutgers regarding the Outlook session.

d. Manny will fax information from EdFund on sessions.

4. Journal Book:  Manny suggested that we include the credit card/business card holder and calendar in the Journal Book.  Maribeth will contact Wendy Jones from Precision Print Communications to obtain pricing.

5. Conference Attire:  Maribeth will also begin contacting vendors for conference attire.  Pullover’s for the men, sweater sets for the women.

6. Silent Auction:  Samantha will begin drafting a letter to send to various restaurants, spas, stores for donations for the silent auction.  Maribeth will confirm at NJASFAA retreat that we can accept donations from Lenders/Vendors.  We will also determine if we have anything similar to a brochure to include with the letter.
7. Transportation:  Vince’s Limo Service may be back in business for the conference, depending on presenters.

8. Moderators:  Maribeth will contact Maggie Moya and ask her to take the lead on arranging for Moderators for the sessions.  It was suggested that Maggie contact the recent novice trainees and work with the Mentoring Committee.  We would like new faces and feel this would be a great way to have newer members become involved.

9. Registration:  It was suggested to Erin to seek registration volunteers the same way we are seeking moderators for the same reasons.

10. Evaluations:  It was suggested that we return to paper evaluations.  The number of members who completed evaluations on the website recently was quite low, we feel we would receive a better response through the paper evaluation.  Doug will take the lead on this item.

11. Reminders to Membership:  In addition to email blasts on the listserve, Maribeth suggested we send a flyer to all institutions.

