NJASFAA

2008-2009 Conference Committee
May 29, 2008 Meeting Notes
Tropicana Resort and Casino

Atlantic City, New Jersey

Attendees:  Maribeth Quinn, Ken Jones, Catherine Boscher-Murphy, Vince Davis, Ed Gonzalez, Ed Hill, Manny Loera, Ruth Novello, Larry Sharp, Doug Wilson
Special Guests:  Pam James, Clifford Phifer - Tropicana
· The agenda, list of tentative sessions, master schedule, AV schedule were distributed. 

· Maribeth reported that the following has been done:
a. The Greaseband has been booked.

b. Save the Date cards have been printed and will be mailed by 5/30.
c. Wendy Jones, Precision Print Communications has been contacted regarding the Journal Book.

d. Contact has been made with Max’s Picture This for photo favors.

e. Cathi has been in contact with Bob Miehle to hire him for caricatures.

f. Contact has been made with Four Star Marketing-Convention Bags and a conference bag has been selected.

g. Ken Jones is working on the conference program cover and logo.

h. We received a suggestion for a general session from Jo-Ann Craig.  This presenter will charge us a fee of $2400 plus expenses.
· The listing of tentative concurrent sessions was distributed.  At this point we have ten sessions with the expectation that we will have all twelve by June 30th.  Maribeth will put together a session list for display on the website and get it to Larry by 11am, Friday, May 30th.  Maribeth is in the process of confirming the presenters and their presentations.
· General Sessions:
· Federal Update – Jeff Baker confirmed that he is available and will contact Maribeth for exact session time.

· Legislative Update – Kathleen Smith is unavailable but will arrange to have two aides, one from each party to do the update.

· Keynote – Iwanna Ridgedale, Take This Job and Love It; Maribeth will contract before the next meeting.

· State Update – HESAA Presents – Maribeth and Ken will confirm with HESAA before the next meeting.

· Maribeth and Kenny will work on the program which should be ready to print by September 1.

· Ford Phifer and Pam James joined the meeting at 11:00 am.  The committee agreed on the same menu and meal plan as last year.  We will be eliminating the cocktail hour prior to Tuesday’s dinner/dance.  The event will run from 7pm – 11pm with a 3-hour open bar (house brands).  The Greaseband will perform from 7:00 – 7:30 and then again for a 90 minute set after dinner.  Ford will be in contact with Ed Caputo from The Greaseband as well as work with Manny and Doug for the AV requirements.  Vince will work on the NJASFAA Poker Table.  Pam reviewed the room block requirements with the committee and felt we would be fine with the numbers as they are.  She will again compare our registration list with all room reservations made during our conference dates.
· Cathi will handle conference communications with past presidents and membership.
· Ruth Novello will handle the Toys for Tots campaign.  Maribeth will forward all contact information to Ruth.  In addition, Ruth will work with Erin on Registration.
· Ed Gonzalez and Ed Hill will chair the Tricky Tray and 50/50 Raffle.  Requests for donations should be sent soon.

· Maribeth will ask Karyn Arnold to take charge of Presenter and Moderator Communications and Arrangements.  This will include initial letters to presenters with the “Presenter Information Sheet”, tracking of same and coordination of travel arrangements.

· Maribeth will present the conference budget request to Executive Council at the planned retreat on June 4 & 5.  This will include anticipated income as well as anticipated expenses.

