NJASFAA

2008-2009 Conference Committee
September 15, 2008 Meeting Notes
Attendees:  Maribeth Quinn, Ken Jones, Karyn Arnold, Catherine Boscher-Murphy, Ed Gonzalez, Ed Hill, Manny Loera, Ruth Novello, Larry Sharp, Jason Taylor,

Doug Wilson
· The agenda was distributed via email prior to the meeting. 

· Maribeth reported that the following has been done:
a. The program is in Ken’s hands for typing.  Ninety-five percent of it is complete, we still need the session moderators, one session title and description (HESAA’s concurrent), the vendor page and the ads.  Vince will send a reminder email to those vendors who chose to buy ads and have them send the ad directly to Ken.
b. We are still awaiting final confirmation from the two legislative aides for the general session.
c. Registration is up on the website along with conference information, hotel registration info, agenda and session descriptions.
d. Cathi has reported that the contract from Bob Miehle is on its way.
e. The order for the remaining neck wallets and the shirt order has been completed.
f. Ken Jones will be forwarding the conference program cover and logo to Maribeth.  This will be approved and then forwarded to Bob Miele for the caricature paper.  In addition, it will be sent with the background choices for the photo favors.
· Cathi will be sending RSVP requested letters to the past presidents.  There will be two versions, one for present NJASFAA members and another for out-of-state and retired presidents.
· Ruth Novello has been in contact with Toys for Tots and the marines are very happy to be joining us again this year.  In addition, they will be providing a color guard to open Monday’s luncheon.
· Ed Gonzalez and Ed Hill have begun contacting previous Tricky Tray donors they have posted a message on the listserv for membership donations and will be sending out letters to outside vendors.
· Karyn has the information necessary for the presenter and moderator communications.  The presenter packets should be sent since the conference registration is up on the web.  After the responses are received from the presenters Maribeth will contact the limousine transportation company to arrange airport pickup for presenters.  In addition, Manny and Doug will develop the AV schedule when they know the needs of the presenters.
· Stacy and Erin will coordinate in sending an email looking for Registration and Tricky Tray table volunteers.
· Maribeth will review the evaluation questionnaires from last year’s conference, update and print them for the conference.

· Maribeth will ask Executive Council to contribute something for the Tricky Tray table.  In addition, the committee chairs will be asked to supply their committee reports to be burned on the CD.

· At this time there are 53 registered for the conference.  The first of the reminder emails will be sent by Sept. 19th and will include information about Toys for Tots, Tricky Tray, 50/50, the private poker table, registration hours and the anniversary dinner.
· The next meeting will be held at Muhlenberg Schools the week of October 27th.

