NJASFAA

2008-2009 Conference Committee
October 27, 2008 Meeting Notes
Attendees:  Maribeth Quinn, Ken Jones, Catherine Boscher-Murphy, Ed Gonzalez, Ed Hill, Erin Kislan, Manny Loera, Ruth Novello, Doug Wilson
· The Registration numbers are:

Three Day – 160

One Day – 34

Guest/Presenters – 13

· Room numbers are:






Sunday, November 2nd – 40






Monday, November 3rd – 126






Tuesday, November 4th – 126

· The following will be distributed at the Registration Desk:

Conference Schedules

Conference Bags
Journal Programs

Neck Wallets

Badge Ribbons

· The conference committee prepared the neck wallets and alphabetized them, Erin will transport the neck wallets to the conference.
· The journal books will be delivered on October 28th and transported to the conference by Maribeth.

· The committee went through the conference program, item by item ensuring that nothing has been forgotten, AV schedules and requirements are accurate.

Action Items:

· Maribeth will contact the limousine company to verify schedule and add the Congressional Aides pick up from the Tropicana.

· Maribeth will forward College Goal Sunday 2006 pictures to Cathi Boscher Murphy who will prepare a picture CD for the slideshow.

· Maribeth will forward the anniversary gala table assignments for the special guests to Cathi.

· Maribeth will ensure a ATV cart and screen for the President’s Reception and the Luncheon for the slideshow.

The committee will meet at 7:30 am for breakfast on Monday, November 3rd.  Maribeth will verify the name of the restaurant and inform the committee.  Setup for registration, the Tricky Tray Table and the NJASFAA table will follow breakfast.
The committee will meet immediately following the last set of concurrent sessions on Tuesday, November 4th to prepare for the Anniversary Gala.  The Tricky Tray table will need to be moved to the ballroom.

