NJASFAA

2008-2009 Conference Committee
March 23, 2009 Meeting Notes
Attendees:  Maribeth Quinn, Ken Jones, , Ed Gonzalez, Manny Loera, Ruth Novello, Stacy Salinas, Larry Sharp, Jason Taylor, Doug Wilson
· Current registration numbers are:  36
· The program is complete, the agenda is posted on the website along with registration.

· Ruth, Stacy, Doug and Jason offered to man the registration table.  We will be distributing folders with committee reports and badges.  We need to arrive at 7:45 to set up the registration table.
· Maribeth will prepare and alphabetize the badges.
· Ken Jones will take charge of all audio visual needs.  Projectors and laptops will be provided as follows:
(1) Projector & LapTop – Doug

(1) Projector & LapTop - Manny

(2) Projectors & (2) Lap Tops – Ken

· Maribeth will introduce Debra and the first speaker, Stacy will act as master of ceremonies at the luncheon.  Maribeth, Stacy will discuss the luncheon schedule with Catherine Boscher-Murphy.
Action Items:

· Maribeth will contact the Imperia to discuss the rooms and microphone issues.

· Doug will update the evaluation forms and email to Maribeth for printing.

· Maribeth will arrange for printing of committee reports and folders.

