


NJASFAA
2011-2012 Conference Committee
September 23, 2011 Meeting Notes

Attendees:  Maribeth Quinn, Ed Hill, Catherine Boscher-Murphy, Joanna Celary, Kristen Issaksen

Non NJASFAA Attendee:  Wendy Baten, Director of Sales, ACH

· Tour of the hotel conference site.  Minor changes in rooms were made.  Cambridge Ballroom B will house the vendors along with the registration table and tricky tray table.  The President’s Reception will be held at the hotel pool in the Health Spa.  Tuesday’s luncheon will be moved to Ono Restaurant which is more conducive to speakers.  Ono, however is not conducive to a buffet so we will be serving a plated lunch.

· The program is virtually complete, the agenda will posted on the website along with registration within the next two weeks.

· Erin Kislan will again be manning the registration table along with Doug Wilson (NJASFAA Treasurer).  We will be distributing folders with floor plans, agendas, assorted miscellaneous flyers and badges.

· Maribeth will speak with Erin Kislan about preparing and alphabetizing the badges.

· Ed Hill along with Hayato Suzuki will take charge of all audio visual needs.  We will need to procure Projectors and laptops.

Action Items:

· Maribeth will contact Alfie Buetel to review and confirm menu and meal options.
· Maribeth and Ed will review what needs to be in conference portfolios and make arrangements for copying if necessary.







